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1.0 PURPOSE:  
 
To establish a communication system when the fire protection is off-line or out of service at a Signature facility.   
 

2.0 POLICY: 
 
Each Signature facility will comply with local, state, and national fire safety standards.  Each Signature facility will have a 
communication system (Red Tag Permit) when the fire protection system is off-line or out of service. 
 

3.0  RESPONSIBILITIES: 

A.  It is the responsibility of the Facility Leader to ensure compliance with this procedure in its entirety.   
B.  It is the responsibility of all Employees to follow the requirements of this procedure. 
  

4.0  PROCEDURE:  
 
A.  The RED TAG PROGRAM must be implemented when an Signature employee or a Contractor takes the fire 

protection equipment (sprinkler system, pumps, etc.) out of service. 
 

  B.   A RED TAG (see attached) must be filled out in its entirety. 

C.   All RED TAGS, after completed, must be approved by the Facility Leader prior to taking any valve/pump out of 
service.  

D.  After approval, but before taking any equipment out of service, the Fire System Alarm Monitoring Company must be 
notified. 

E.   If the valve/pump is expected to be out of service more than 6 hours, our insurance carrier must be notified prior to 
the equipment being taken out of service. 

F.  After approval and notifications, the REG TAG must be hung from the valve/pump that is taken out of service. 

G.  All metal welding and “hot work” (including cutting and grinding) shall be prohibited during the valve/pump being out 
of service. 

H.  Initiate a “fire watch” patrol in all areas where the valve/pump is out of service. 

 I.  After the work is completed, place the valve/pump back into service and remove the RED TAG 

J.     On the bottom of the red tag, print the name of the person closing the red tag, the date and the time that the red tag 
was closed.    

K.  All completed RED TAGS shall be retained in the Safety Notebook or electronic folder at the facility.     

L.  Employees failing to comply with this procedure will be disciplined in accordance with normal progressive disciplinary 
procedures for the facility.   
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5.0 ATTACHMENT / FORMS:  

 
 
A. Red Tag 
 
 

6.0 PROCEDURE HISTORY  
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